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Course Expectations: Yearbook/Journalism 

Instructor: Mrs. Nelson, Room B-101


(Email: nelsonmj@spart6.org

Fall 2011







(Phone: 582-4347, ext 2101

Welcome to the 2011-2012 Vanguard Staff!  

I would like to start by thanking you for the time you gave up this summer to help with portrait photos and registration.  Now, the real work begins!

This course has one main goal: to produce a top-notch yearbook that our entire student body, faculty/staff, and community will love and appreciate.  This may sound like an impossible task, but it is not.  It is achievable if you come to class every day prepared to work, and if you take ownership of the book.  You will also acquire and develop skills with computer programs and graphic design, interviewing, journalistic writing, and photography.
The Process:

· You will receive specific pages of the book to work on, and with these pages, you need to accept ownership and do the very best work you can.  Accepting ownership means collecting all of your information and photos in a timely manner, acquiring quality quotes and pictures, and working on the page until you are 100% satisfied with it.  It also means being responsible enough to ask for help when you need it and making sure you meet your deadlines.
· We will have approximately five deadlines throughout the semester.  You will usually have about two weeks to work on each deadline, but this time passes quickly.  You will turn in your pages to a section editor, then a managing editor, and finally to me.  Once your page has been signed off by all three parties, you are finished with that page.  Even when you are finished, keep track of all of the materials you collected.

· Occasionally, this course will require you to come in early or stay late to complete your work.  With only 11 computers, class time will not always be enough time to finish your work.

The rules in this class are simple, so please adhere to them:

· Follow all school policies.

· Do your work on time.

· Do your work well.

· ASK QUESTIONS!

· Be responsible, respectable, and mature at all times.

· Represent this staff well at any and all events you cover.

· SHARE the computers!

· Have fun!
Grading:
You will be graded three times during each deadline, once for each editor who checks your work. These grades will add together to create your overall grade for each deadline.  These deadline grades will make up 75% of your total grade.  You will also receive a formal evaluation from me at the end of each 9 weeks, which will make up the other 25% of your total grade.  All work should be completed on time and be well-done and well-edited.  If you believe an editor has unfairly evaluated your work, come directly to me.  

Deadline grades:
Section Editor: 20 possible points

Managing Editor: 30 possible points

Mrs. Nelson: 50 possible points

Notice that as the pages get passed up the ladder, the point values increase.  This is because your work should be basically flawless by the time I receive it.

*Late work will receive -5 points per day.

*Editors: You will also receive separate grades for how well you manage the pages in your assigned sections, and these grades will factor into your deadline grades.  You are expected to keep up with the progress of the staff members working on your section on a weekly basis and to document that process.  You are also expected to have pages returned to staff members either by the end of the day it is due or the beginning of the period the next school day.

Privacy Policy:

Half the fun of Yearbook Distribution Day is surprising the student body with our book.  As tempting as it is, please do not share anything about the book with your friends.  Do not discuss our theme, cover, design, or content, and do not give out any of our passwords.

Parents:

Please feel free to contact me with any questions, concerns, or suggestions at any time:

582-4347, ext. 2101
nelsonmj@spart6.org
Students: Keep this paper in the front of your notebook!

Yearbook Letter and Camera Agreement

Student’s Name ________________________________________

We have read the parent and student letter for Yearbook, and we understand the rules and expectations involved in this course.

Parent/Guardian signature ____________________________ relation: ______________

Student signature ____________________________________

Parent/Guardian phone: ___________________________________________

Parent/Guardian email: ___________________________________________

CAMERA AGREEMENT
