Employment Training “Process”
Classroom Objectives
Course Information
Employment Training 
1 Unit of Life Skills Credit each Semester
This course provides training and instruction in the work ethic through school-based study.  Focus is on the development of appropriate work habits, behaviors, and attitudes.

Course Objectives – TLWBAT
· Develop communication skills and getting along with others
· Know what it takes to be successful on the job
· Prepare a resume/Look for a job
Course Expectations – the student is expected to:
1. Use class time wisely.
2. Attend class and participate in class discussions
3. Make up missed assignments.
4. Do homework and return it the following day.
5. Come to class prepared with pencil and paper.

Grading Policy
	Final grade will be evaluated on effort in class and progress toward completing the course objectives.

Grading Scale
	A  	93-100
	B 	 85-92
	C  	77-84
	D 	70-76
	F  	69 and below

Syllabus
Unit One:  Your Rights
Unit Two:  Job Interviewing
Unit Three:  Dress and Behave for Success
Unit Four:  Behavior on the Job
Unit Five:  Workers Benefits
Unit Six:  Safety on the Job
Unit Seven:  Labor Unions
Unit Eights:  Types of Jobs
Unit Nine:  Keeping Your Job
Unit Ten:  Cultural Differences
Unit Eleven:  Relating to Others

